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DESIGNATED BROKER INSTRUCTIONS FOR ONLINE APPROVAL OF
LICENSE ISSUANCE FORMS

IF YOU HAVE A LICENSURE FORM WAITING FOR YOUR APPROVAL FOLLOW THE STEPS BELOW:

1. Loginto your portal at: https://nrec.nebraska.gov/licensing-forms/logininfo.html|

2. When you log into your portal you will receive a Confirmation Message, as shown below, that says you have a
request in the Transfer tab. Once you click on the OK button it will take you directly to the transfer tab.
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3. Click on the heading “Licensure Form History”. The forms in the status of “Initiated — Waiting for
Acknowledgement” are waiting for your approval.
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4. Click on the icon under the “Approval/Reject” column. The screen below will appear. Under “Status” you can
choose to Approve or Reject this licensee. You need to enter today’s date and your name and click on the
“Save” button to approve the license issuance of this applicant.

5. Once the Commission has everything needed by the applicant to issue the license, you will receive an email
when their license has been issued.
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Please feel free to contact the Commission office with any questions at 402-471-2004 or
you may email us at realestate.commission@nebraska.gov
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