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1. APPLICATION STATUS CHECK ONLINE APPLICATION 
a. If an applicant wants to see the status of their application but not create an online profile, they can do so by 

clicking on:  https://nrec.igovsolution.net/online/Verification/Individual  
b. Applicants can check the status of their application, including the list of missing items and comments from the 

Commission’s staff as shown below.  The “Comments” field displayed here is reading from the “Comments” 
field on the “Application Data” tab, also known as pending checklist tab. 

c. This will ensure there is no need for constant reminders to applicants and puts the responsibility on the 
applicants to check the website. 

d. Entering the Applicant Criteria 
i. They must select the license type of Salesperson or broker 

ii. Email address 
iii. Zip Code 
iv. All of these criteria must match the data in our system.   

e. If the criteria does not match, they will get an Alert message that no records were found. 

 
f. If the criteria matches, the following screen appears. 

 

 

 

 

 

 

 

 

 

 

https://nrec.igovsolution.net/online/Verification/Individual
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2. INSTRUCTOR PORTAL INFORMATION 
a. Login Information 

i. This link must be posted on the commission’s website for Education Instructors to access.  
ii. Or you can type in the url: https://nrec.igovsolution.net/online/InstructorLogin  

iii. Direct Signup page link is located at: https://nrec.igovsolution.net/online/Instructor/Register  

b. Create Login 
i. The instructors can sign up for an online account by clicking on the “Sign Up” option as soon as the 

Commission staff have entered the instructors name, email address and date of birth into the 
database. 

 

 

 

1. The Instructor may logon to their portal after finishing the account set up steps above.   
 
 
 
 

https://nrec.igovsolution.net/online/InstructorLogin
https://nrec.igovsolution.net/online/Instructor/Register
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2. Upon successful login, the Instructor portal shows the layout as shown below. 

 

 
 

c. My Profile Tab 
a. Instructor Information 

i. This section allows the instructor to view their name 
1. Updates will need to be submitted via the documents tab 

 

b. Address Information 
i. This section allows the instructor to view/edit/add an address 

1. The change is reflected on the portal immediately. 
2. Address changes will be reflected as a row in the journal tab 
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c. Contact Information 
i. This section allows the instructor to view/edit 

1. The change is reflected on the portal immediately. 
 

 

d. License Information 
i. Once Licensed-This will provide information regarding their license. 

ii. Pending Licensure - This will provide the pending checklist items and any comments that 
entered by clicking on the status. 

 

 

e. Current Courses 
i. This section allows the instructor to view the courses associated with and can teach 
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f. Current Provider 
i. This section allows the instructor to view the providers associated with and can teach for if 

applicable 

 

d. Documents Tab 
a. Instructors may upload documents as part of their profile here. 
b. NREC to determine what type of documents they should be allowed to submit. 
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